High School

Computer & Communications Policy Statement

Introduction

High School recognizes the value of computer and other electronic resources to improve student learning and enhance the administration and operation of its schools.  To this end, High School encourages the responsible use of computers, computer networks, including the Internet, and other electronic resources, in support of the mission and goals of High School.

Because the Internet is an unregulated, worldwide vehicle for communication, information available to staff and students is impossible to control fully.  Therefore, High School adopts this policy governing the voluntary use of electronic resources and the Internet in order to provide guidance to individuals and groups obtaining access to these resources on school owned equipment or through school affiliated organizations. 

School Rights and Responsibilities

It is the policy of the High School to maintain an environment that promotes ethical and responsible conduct in all computer and communications equipment activities by staff and students.  It shall be a violation of this policy for any employee, student, or other individual to engage in any activity that does not conform to the established purpose and general rules and policies of computer/communications equipment use.  Within this general policy, the school recognizes its legal and moral obligation to protect the well being of students in its charge.  To this end, High School retains the following rights and recognizes the following obligations:

1. To monitor the use of computer network and the communications network activities.  This may include real-time monitoring of Internet access and/or maintaining a log of Internet activity, or attempted activity, for later review.

2. To provide internal and external controls as appropriate and feasible.  Such controls shall include the right to determine who will have access to school owned equipment and, specifically, to exclude those who do not abide by the school’s acceptable use policy, or other policies governing the use of school facilities, equipment, and materials. 

3. To restrict on-line destinations, including in-coming signals, through software or other means.

4. To remove a user’s access, a device, or connection to the network that is not approved and secure.

5. To provide guidelines and make reasonable efforts to train staff in acceptable use and policies governing on-line, wide-area, and local use of computers and communication equipment.

6. Prior to allowing user access, a signed statement of compliance will be executed, certifying that the user understands and agrees to comply with High School policy.

Staff/User Responsibilities

Use of the computer and communication equipment provided by the school is a privilege that offers a wealth of information to improve research and productivity.   Where it is available, these resources are provided to staff and other patrons at no cost.  In order to maintain the privilege, users agree to learn and comply with all of the provisions of this policy.

· Return an application form signed by the user stating the user has read, understands, agrees and will adhere to all guidelines and assume responsibility for their own actions.
· Supervise student use. 

· Model and provide instruction in the ethical and appropriate use of technology in a public school setting. 

· Ensure all student users have a signed Acceptable Use Policy permission form before allowing them to access the Internet and network. 

Acceptable Use

1. All use of the computer and communications equipment must be in support of educational and research objectives consistent with the mission and objectives of the school.

2. Proper codes of conduct in electronic communication must be used.  All users are representing High School and must use polite and respectful language in any dealings through this equipment.

Unacceptable Use

Prohibited activities include, but are not limited to, the following:

1. Users will not obtain, or provide to others, illicit copies of copyrighted software or documents.  Only software provided by or approved by High School may be installed on a school computer.  Users will not download or install software, or upgrades to approved software already installed, unless directed to do so by the Superintendent or his designee(s).  Users will not download or install any unauthorized software, including freeware and shareware, on school computers.

2. Users will not use the computer network to attempt to gain unauthorized access to any computer or communications system.

3. Users will not use the computer or communications equipment to give out any personal information about another person.

4. Users shall not intentionally seek information on, obtain copies of, or modify files, other data, or passwords belonging to other users, or misrepresent other users on the network.

5. No use of the network shall serve to disrupt the use of the network by others. Hardware and/or software shall not be destroyed, modified, or abused in any way.

6. Malicious or mischievous use of the network to develop programs that harass other users or infiltrate a computer or computing system and/or damage the software components of a computer or computing system is prohibited.

7. Hate mail, chain letters, harassment, profanity, obscenity, racist and other antisocial behaviors are prohibited on the network.

8. Use of the network to access or process pornographic material, inappropriate text files (as determined by the system administrator or building administrator), or a file dangerous to the integrity of the network is prohibited.

9. Use of the network for any unlawful purpose is prohibited.

10. Playing games is prohibited unless specifically authorized by a teacher for instructional purposes.

11. Establishing network or Internet connections to live communications, including voice and/or video (relay chat) is prohibited unless specifically authorized by a teacher and a system administrator.

User Signature and Date ___________________________________________________

Printed Name of User ______________________________________________________
